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IMPORTANT APPLICATION FORMATS FOR OBTAINING PLANNING
PERMISSON ETC.
The Director of Town and Country Planning, 807, Anna Salai, Chennai 2, accords technical sanction to
the layout , advises on appeal against the orders on the refusal of building plans by the local authorities and

forward to the Government with the recommendations on the request application for change of Master Plan

land use. Regarding the Detailed Development Plan change of land use, the Director accords sanction.

The department does not entertain any application directly from the public for the above mentioned
activities. It entertains application of the individuals only through local authorities namely, local bodies,
Special Village Panchayat/Panchayat Union/Municipality/Corporation. The applications are received at Head
office only through Regional Deputy Director of Town and Country Planning and Planning Authorities. Three

types of applications are available.
1.Form to get technical sanction to the layout.
2.Form of the appeal against the orders of the refusal of building plan by the local authorities.

3.Form for change of land use in the existing use of Master Plan and Detailed Development Plan areas

into other uses.
1. PROCEDURE TO OBTAIN TECHNICAL SANCTION TO THE LAYOUTS :
1. The applicant should submit application to the local body along with the Form No.1.

2. The local body or Local authorities in turn scrutinize and forward the same to the Director of Town

and Country Planning, Chennai to get technical sanction.

3. If the layout application does not fulfill all the requirement either it may be returned or refused.



4. After the approval of office copy of the layout map, the applicant is requested to pay at the rate of
Rs.100/- per plot through State Treasuries/District treasuries/State Bank of India (Treasury Branch,
Chennai) as Centage Charges. After receiving the centage charges and after handing over the layout road
and parks to the concerned local bodies, approved layout map shall be sent to the local body, from the

local body get the applicant may get approved maps.

PAYMENT OF CENTAGE CHARGES:

HEAD OF ACCOUNT :

0217 — Union Development — 03 IDSMT - 800. Other receipts — A.A. Director of Town Planning.

1. Collection of payments for services rendered (0217-03-800 AA 0102).For this, the forms to be used

are given in Annexure | (both English and Tamil version).

2. APPLICATION FORM FOR THE APPEAL AGAINST THE ORDERS OF THE REFUSAL
OF BUILDING PLAN BY THE LOCAL AUTHORITIES:

PROCEDURE:

1.The applicant should submit application to get licence to construct building along with the plan and

other documents either to local body or to the Local Planning Authority.

2. If the two authorities reject the building licence for the construction activity on technical grounds the
applicant may refer an appeal against the orders of the local body or Local Planning Authority through
submission of appeal application. The appeal building plan should be submitted to the Director of Town

and Country Planning through the local body and Local Planning Authority.

3. FORM FOR CHANGE OF LAND USE IN THE EXISTING MASTER PLAN AND DETAILED
DEVELOPMENT PLAN INTO OTHER USES



Zoning Regulations are prescribed for the consented or approved Master Plan and Detailed Development
Plan areas of Master Plan, he should submit application to the Secretary, Housing and Urban
Development, Chennai-9, through Local Body/Local Planning Authority, Commissioner of Town and
Country Planning, Chennai. For variation of D.D.Plan, he should submit application to the
Commissioner of Town and Country Planning. A Payment of chalan for Rs.2500/- as publication charges
should accompany along with the application. After proper scrutiny, the local authorities should forward

the applications along with the checklist form. The checklist application form is also given.



PROFORMA TO ACCOMPANY THE LAYOUT APPLICATION, SUBMITTED
TO THE DIRECTOR OF TOWNAND COUNTRY PLANNING, CHENNAI - 600
002.

1. Name of the local body :

2. Date of receipt of the application :

3. Name of the Local Planning Authority :

4. Applicant Name & Address

(with pincode) :

5. Layout by/Private/ TNHB/ Co-operative society/Others :

6. Ownership particulars - The Ownership of land by:
i) Inheritance/partition/sale deed/others :
ii) Sale deed (details) :
iii) Power agent (details) :

7. Site particulars:-

1) S.F.No./R.S.No. :
ii) Block No./Ward No. :
i) Village name :

8. Extent of land:-
a) Total area :
b) No. of plots required :

c) Size of the plot required:-
i) Minimum size width :
i) Maximum size/wodth :

iii) Minimum size extent :
iv) Maximum size extent :

d) Sale of plots if any in the proposed layout:- Yes / No



If yes, the area should be shown separately with distinct colour marking and annexing the

xerox copy of the sale deed, copy of plot/plots with separate colour marking.

9. Is the layout is a proposed new one or revision of the approved layout (part/total) If there
is revision, give DTCP’s approval reference number and Map No. and reason for revision.

10. The topo sketch to a radius of 90 metres (300ft) around the boundary of the site
indicating the existing developments in and around the surrounding area ahould be
annexed.

Give Yes or No for the following questions.
a) Major building and their uses and major land use (wet/dry)
b) Burial/cremation ground:
¢) Railway line
d) Water bodies like tank, channels river etc.
e) LT or HT line :
f) Prohibited Area :
g) Airfields/run way etc. :
h) Declared heritage area :
i) Quarrying/mining :
j) Coastal area-layout lies in between :
k) 200m to 500m :

11. Whether the layout land lies in the declared area of residential and industrial other
than the Master Plan, D.D.Plan residential/industrial area. :

12. Approach road details for the proposed layout
i) Name of the road :
i) Width of the road :
iii) Nature of the road : Tar/WBM/MUD
iv) Name of the connecting major road :
I. Length of approach road with reference to major road :

I1. Type and ownership of the approach road:- :



a) Village :

b) Town Panchayat :

c) Panchayat Union :

d) Municipal/Corporation :

e) PWD/Byepass road :

f) Layout road :

g) Approved poromboke road :
h) Private road/path :

13. Whether there is any approved layout of this department in the surrounding area of the
layout site under reference (200M) Yes / No. If yes give details of approval number, DTCP
letter no and address of the layout.

14. State whether the following Acts enforced in the local body of the proposed layout site.
:Yes/No

I. Corporation Act :
[1. Tamilnadu District Municipalities Act 1920 :
[11. Tamilnadu District Municipalities Act 1920 Whether chapter IX and X extended :

IV. If the site lies in Hill Area, the Tamilnadu District Municipality Act 1920 chapters IX,
X, and XI extended.:

V. Tamilnadu Panchayat Act 1958 :

VI. G.0.No.44, Planning and Development dated 2.4.91as per the G.O. state whether the
applicant land lies in the hill area.

15. The site under reference lies in the D.D.Plan area :
a) Name of the D.D.Plan :
b) Stage of the D.D.Plan Consented/ If so give details :
c) Approved by the Government/ DTCP if so give details :
d) Land use contemplated in the D.D.Plan :

e) Confirms to the D.D.Plan provisions :



16. Whether the site under reference have Master Plan, if so, give details : Yes/No.
a) State of the Master Plan consented/ Approved :
b) Land use zone by the Master Plan :
¢) Confirms to the land use zone :

17. Whether the proposed layout has the following activities, if so, give details namely
S.F.No. Extend and Address etc :

i) Declared industrial area : Yes/No
i1) Proposal to declare industrial area : Yes/No
iii) Proposal for 4(1) notification : Yes/No
18. Prohibited zone details:- Whether the site under reference lies,
i) In the prohibited area :
i) In the wet land :
iii) In between 200m. to 500m. coastal area
iv) Heritage area :
v) Garbage site within 90 meters. :
19. Whether the site under reference has any public complaint/litigation, if so, give details:
i) Applicant’s application with Rs.2/- Court fee Stamp :Yes/No
i) Documental evidence for the proposed site : Yes/No
iii) Approach road details marked in the FMB sketch : Yes/No
iv) Local body certificate : Yes/No
v) Tashildar’s original certificate : Yes/No

vi) If the land lies in the village Panchayat, applications under Rule 3(1) and 3(4) are
submitted: Yes/No

vii) If the land lies in the village Panchayat as per the Tamilnadu Town Panchayat Act

1970,whether the applicant submitted the 9 certificates. : Yes/No



viii) Whether 5 copies of the proposed layout map annexed: Yes/No
iX) Topo sketch : Yes/No
x) 3 copies of D.D.Plan extract map with signature of TPO/TPI Yes/No

20. If the site lies in the Master Plan area, land use details and Master plan extract map

should be annexed; Yes/No

21. If the proposed layout site has any LT/HT electric lines, the applicant’s willingness to
realign the line at his cost should be given in the Indemnity Bond of Rs.5/- stamp paper

(annexed) : Yes/No

22. A No Objection Certifiate should be obtained from PWD/ respective authority if the

proposed site lies near the water bodies (annexed) : Yes/No

23. If the applicant proposed to construct bridges across the channels at his own cost,
permission should be obtained from the appropriate authority, The same may be given by

declaration bond of Rs.5/- stamp paper (whether this bond annexed) : Yes/No
24. Whether the certificate of no encumbrance is annexed; Yes/No

25. Whether the recommendation and detailed inspection reports of the TPO/TPI/EO/

Commissioner are annexed; Yes/No

Place

Commissioner/Executive Officer
Corporation/Municipality/

Date:

Panchayat Union/Town Panchayat.
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I|flamfliured eupmisliuL Gaussorigi 9 smeTlSLpS6:

Certificate to be provided by the Executive authority of local bodies along with layout

applications.

CERTIFICATE

As per Director of Town and Country Planning letter Roc. No. 14619/88-BCC
dated the 7" April 1988.

Application for layingout in ...............cooevennnn. village/ Panchayat

union/Town Panchayat/Municipality/Corporation.

o

Certified that the ownership for the land and the right of the application to
obtain sanction of the layout for survey number
ettt e e With @nextent of ... ... ... &CTES has
been verified.
Certified that the application is accompanied by up-to-date information and
full encumbrance certificate.
Certified that authenticated survey sketch (FMB) from the survey record has
been obtained and enclosed.
Certified that the land in SINO........c.oiiiii e, of
etireeneeieeinaneen.. fOr which the layout approval is sought for is not
affected by any proceedings under.

a) The Land acquisition Act 1894.

b) Land Reforms Act of 1961.

c) The Urban land ceiling Act 1978 and
Certified that no Government poromboke or land belonging to any public
body or quasi Government agency is included in the layout proposed.
Certified that the access to the land is a proper public road which is regularly
utilized and maintained as proper road.
Certified that the layout is not objectionable either because of water logging,
bad drainage, unhealthy surrounding quarries, burial grounds nearby or suffer
from unsuitability due to obstructions to and natural water course, drainage
etc.
Certified that no scheme roads or clauses are affected by the layout.
Certified that the details of the location of the existing road from
neighbouring layouts linking to this layout have been noted.

Signature of the Executive Officer/
Commissioner/ Town Panchayat/
Panchayat Union/Municipality/Corporation



Application under Rule 3 (1) of the Tamil Nadu Panchayat Building Rules, 1970.
(To be accompanied with the layout application)

From
Sir,
I intend to layout the plot of land or lands in
SINOS...oiiiiiiiiiiiii il vilAGE street
orroad named ...............cceieies veiieiienieee.... MEASUNING ..o, UNder

rule 3(1) of the Tamil Nadu Panchayat Building Rules, 1970.

| forward herewith in triplicate a layout plan/plans of the plot of the land to be

sold out.

lintend ....................... sites for the housing purposes. | request that the layout
plot may be approved and permission may be accorded to execute the said work.

Signature of the applicant.

Place:

Date:

Rule 3(4)



(To be accompanied with the layout application)

From

To

Sir,
I agree to relinguish the lands required for streets, lanes, passages and pathways in
favour of the Executive Authority authorizing him, for making of such streets, lanes,

passages and pathways.



paml &I LiG&dlev Lemeriififle) gemLobamsy eSTrTTey aflsasiiL GeoleorigiL
2 miSlGlomfl
(Certificate to be provided by the applicant along with layout applications)
CONDITIONS

1. | agree not to proceed with the layout of the house sites or plots until the approval
is signified by the executive authority under the Tamil Nadu Panchayat Building
rules, 1970.

2. | agree not to dispose off any house sites or plots unless the layout has been
approved by the executive authority.

3. lagree not to do any work otherwise than in accordance with the layout plan
which has been approved or in contravention of any of the provisions of the Act
or any rule, byelaw order other declaration made there under or any direction of
requisition lawfully given or made under the said Act rule or bye-laws.

4. 1 agree to make any alterations which may be required by any notice issued or by
any order confirmed by the executive authority.

5. 1 agree to keep up site plan at all times for the inspection of the executive
authority or any officer authorized by him in that behalf.

6. | agree to relinguish the lands required for streets, lanes, passages and pathways,
in favour of the executive authority authorizing him, for making of such streets,
lanes, passages and pathways.

7. |1 agree to pay all the expenses incurred for demarcation, formation and
construction of street, lanes, passages and pathways including leveling, paving,
mottling, flagging, channeling, conserving and lighting in accordance with the
provisions of the layout approved.

8. I agree to furnish any information which may be required by the executive
authority, for the grant of permission to execute the work and also while
executing the work.

9. I agree to provide all the common amenities required under the Tamil Nadu
Panchayats Building Rules, 1970.

Signature of the Applicant



	Signature of the Applicant

