
 

 

 

 

URL of the Training Website : http://cbseacademic.nic.in/-> Training/ Capacity Building Program 

The Process flow for the individual participants: 

1 
• LOGIN INTO THE SYSTEM. 

2 • SELECT THE TRAINING PROGRAMME. 

3 
• MAKE PAYMENT THROUGH  ONLINE MODE. 

4 
• GIVE ONLINE FEEDBACK AFTER RETURNING FROM TRAINING. 

http://cbseacademic.nic.in/


HOME PAGE: 

 

SELECT CENTRE OF EXCELLENCE OR PROGRAMME TO REGISTER FOR TRAINING: 

 First click on Registration Tab provided at the portal. The screen given below will appear: 

 

 
 

 Clicking Register tab will show a dropdown menu containing the available Centre of Excellence and 

Programmes available for Teacher’s Training. Select either Centre of Excellence or Programme from the drop down 

menu, the screen having the information about various training programme on different schedule/venues will 

appear: 



 

REGISTERING FOR A PARTICULAR TRAINING PROGRAMME: 

 User can register for any training programme listed by clicking on “Register” link provided against each 

 training schedule. 

 On clicking on “Register” link, the user will be asked whether it’s a CBSE affiliated school or an already 

Registered Individual Participant or New Individual Participant. 

 

 
Click on the appropriate option applicable.  



FOR INDIVIDUAL PARTICIPANT 

 Individual participant may also register themselves for any training programme.  

 In case of an existing user, enter your User-id and Password and click on the “Login for Individual 

Participant” on the screen shown at d) above.  

 

 
(g) If user click on  New Registration for Individual Participant A new user can register by filling up the form : 

 

 
 

After filling up the relevant information click on “Submit Details”. 

 

 

(h) A confirmation and payment option will be asked  on the next screen: 



 

 
Click on “Proceed for Payment” option. 

Payments: 

(i) Confirm payment in next screen. Individual participant can make online payment as given in the screen be 

 

low.  

 



(j) Click on the “Click Here to Proceed for Online Payment” button; it takes you to the online Payment 

Gateway. User can do online payment using options Credit Card, Debit Card, Debit Card + ATM PIN and Internet 

Banking.  

 

 

(k) After Successful online payment user will be returned back to the training portal. 

 

(l) If online transaction is successful then Online Payment successful message will appear in Fee Status 

 with transaction id.  

 

(m) If online transaction is failed then transaction failed message will appear in fee Status with transaction id. 
User can go to 'Make Payment' option to complete the payment formalities 
 

 
 



 

(n) User can download receipt generated for online transaction after clicking “Receipt for Online Payment “ 

sub menu under “My Account” Menu. This receipt is to be carried by the participant at the training 

programme venue in order to have a proof of a valid participant. 

 

 
 

 Submit Feedback: Participant must share their experience about the training programme and the trainer 

by submitting the feedback after attending the training programme.  

 

 Participation Certificate: Participation Certificate is available for download after submission of feedback. 

 

 Change Password: An individual participant can change their password using this option.  

 

Always logout after you are done with online software. 

 

 The individual participant must ensure that they have paid the training fee through online mode in each 

and every case before proceeding to the venue of the training otherwise the participants will not be allowed to 

join the training programme.  They must hand over the copy of receipt of online payment as a proof of payment 

at the training venue. 

 


