Training Management System
User Manual for

Individual Participants

URL of the Training Website : http://cbseacademic.nic.in/-> Training/ Capacity Building Program

The Process flow for the individual participants:

* LOGIN INTO THE SYSTEM.

e SELECT THE TRAINING PROGRAMME.

* MAKE PAYMENT THROUGH ONLINE MODE.

* GIVE ONLINE FEEDBACK AFTER RETURNING FROM TRAINING.



http://cbseacademic.nic.in/

HOME PAGE:
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STEPS FOR ATTENDING TRAINING

@ CBSE Academic IT Unit. All Rights Reserved.

SELECT CENTRE OF EXCELLENCE OR PROGRAMME TO REGISTER FOR TRAINING:

> First click on Registration Tab provided at the portal. The screen given below will appear:

& | L011-23214737, 23216963 & dirtraining chse@gmail con

Central Board of Secondary Education
HOME USER MANUALS - | REGISTER » LOGIN AS~ ONLINE FORMS~ ABOUT TRAININGS~ CONTACT US

Centre of Excellence General CBPs Subject Specific CBPs Other Programmes
COE AJMER CLASSROOM MANAGEMENT ENGLISH CORE SECONDARY PROSPECTIVE RESOURCE PERSONS
COE BENGALURU VALUES EDUCATION MATHEMATICS SECONDARY PROGRAMMES

INDUCTION PROGRAMME FOR NEWLY

Vi
COE BHOPAL ;PEF%LAL.JI-SEI[(;JIP;SAND INCLUSIVE SOCIAL SCIENCE SECONDARY AFFILIATED SCHOOLS
COE BHUBANESWAR HINDI SECONDARY AU ing P
. pcoming Programmes
COE CHANDIGARH CAREER GUIDANCE SCIENCE SECONDARY
%
COE CHENNAI GENDER SENSITIVITY ENGLISH SR. SECONDARY

LIFE SKILLS (BASIC)
REMODELLED STRUGTURE OF

COE DEHRADUN ACCOUNTANCY SR. SECONDARY

COE DELHI:1 ASSESSMENT BUSINESS STUDIES SR. SECONDARY
COE GUWAHATI STRESS MANAGEMENT HISTORY SR. SECONDARY

COE KAKINADA ADOLESCENCE EDUCATION POLITICAL SCIENCE SR. SECONDARY
COE PANCHKULA UPHOLDING ETHICS AND INTEGRITY ECONOMICS SR. SECONDARY

COE PATNA PSYCHOLOGY SR. SECONDARY

COE PRAYAGRAJ
COE PUNE
COE THIRUVANANTHAPURAM

TRAINING UNIT, HQ, CBSE

localhost:32427/Defaul

> Clicking Register tab will show a dropdown menu containing the available Centre of Excellence and
Programmes available for Teacher’s Training. Select either Centre of Excellence or Programme from the drop down
menu, the screen having the information about various training programme on different schedule/venues will
appear:



# | %011-23214737, 23216063 (K dirtraining chse@gmail con

Central Board of Secondary Education
HOME USER MANUALS ~ REGISTER ~ LOGIN AS~ ONLINE FORMS~ ABOUT TRAININGS~ CONTACT US

5.NO. CENTRE OF PROGRAMME-TITLE PROGRAMME- START & END DATE REG START & END NO OF FEE PER FEE PER Click to
EXCELLENCE VENUE DATE SEATS PARTICIPANT PARTICIPANT Register
PER DAY FOR PER DAY FOR
SCHOOLSIN SCHOOLS
INDIA (INR) LOCATED IN
ABROAD
(INR)

1 Delhi Test Programme- Two  Adarsh Nagar, 25/07/2019 08:00 -  20/07/2019 08:00- 56 2 5
Days hgafhgfh 26/07/2018 14:00  25/07/2019 08:00

(@ CBSE Academic IT Unit. All Rights Reserved.

REGISTERING FOR A PARTICULAR TRAINING PROGRAMME:

> User can register for any training programme listed by clicking on “Register” link provided against each
training schedule.

> On clicking on “Register” link, the user will be asked whether it’s a CBSE affiliated school or an already

Registered Individual Participant or New Individual Participant.

# | %011-23214737, 23216963 & dirtraining cbse(@gmail com

Central Board of Secondary Education
HOME USER MANUALS ~ REGISTER ~ LOGIN AS~ ONLINE FORMS~ ABOUT TRAININGS~ CONTACT US

S.NO. CENTRE OF PROGRAMME-TITLE PRO| NO OF FEE PER FEE PER Click to

EXCELLENCE VEN | ogin for School Affiliated with CBSE(Multiple Particip SEATS PARTICIPANT PARTICIPANT Register
PER DAY FOR PER DAY FOR
SCHOOLSIN  SCHOOLS

New Registration for Individual Participants INDIA (INR) LOCATED IN
ABROAD
(INR)
1 Delhi Test Programme- Two | Ada 56 2 5

Days hgaf]

@ CBSE Academic IT Unit. All Rights Reserved.

Click on the appropriate option applicable.



FOR INDIVIDUAL PARTICIPANT

> Individual participant may also register themselves for any training programme.
> In case of an existing user, enter your User-id and Password and click on the “Login for Individual
Participant” on the screen shown at d) above.

# | 011-23214737, 23216963 dirtraining cbse@gmail con

Central Board of Secondary Education
HOME USER MANUALS ~ REGISTER ~ LOGIN AS~ ONLINE FORMS~ ABOUT TRAININGS~ CONTACT US

INDIVIDUAL PARTICIPANT LOGIN

UserID: 2
Passowrd: &
Security Pin: BT4BE
Enter Security Pin: =

New Registration! Forgot Password?

lemic IT Unit. Al Ri

(8) If user click on New Registration for Individual Participant A new user can register by filling up the form :

Registration Form For Individual Participant -

s Mandatory Fields.

Personal Details School Details

“Parficipant's Name - w||Name School Affiliation Mo. | Affiliation Mo
“Present Address Address Line 1 School Name School Name
Address Line 2 School Email

Address Line 3 Contact No.(School)
School is situated in | v

City City

Professional Experience(in years)
“State ~Select State~ v

Sr. Secondary Level
“Pin Code Pin Code

Secondary Level
“Date of Birth Date of Birth
(ddimmiyyyy) Below Secondary Level
* Gender - v
“Category . v

“Email Email Address Login Details

Please choose participant's userid and password, this can be used for individual

“Mobile No. Mobile No
login at later stage

Tel No.(R) [Telephone No Usend Enler user id

Designation - v Fassuord A least 5 characters

*Highest Qualification | _ v Coniirm Passward Retype password

IT Unit. All Rights Reserved.

After filling up the relevant information click on “Submit Details”.

(h) A confirmation and payment option will be asked on the next screen:



CBSE Training Wing w

Central Board of Secondary Education

HOME USER MANUALS ~ REGISTER ~ LOGIN AS~ ONLINE FORMS~ ABOUT TRAININGS~ CONTACT US

Programme Confirmation

Welcome : fgfd!

Programme Title Test Programme- Two Days
Centre of Excellence Delhi
PS-1-2, Institutional Area, |.P.Extn. Patparganj, Delhi A & N ISLAND 110092
Venue Adarsh Nagar, hggthgfh
Training Start date and Time 25/07/2019 08:00
Ending on 26/07/2019 14:00
Contact Person(s) qogg
Note g9
Fee (INR) per participant per day Rs.2/-

Proceed for Payment
e

@ CBSE Academic IT Unit. All Rights Reserved.

Click on “Proceed for Payment” option.
Payments:

(i) Confirm payment in next screen. Individual participant can make online payment as given in the screen be

# | \011-23214737, 23216963 Hd_cbsa;pjgmaﬂ_c._
CBSE Training Wing w ™

Central Board of Secondary Education

REGISTER MAKE PAYMENT MY ACCOUNT-~ SUBMIT FEEDBACK LOGOUT

Online Payment for Registered Programme
Programme details
Programme Title Test Programme- Two Days
Centre of Excellence Delh
PS-1-2, Institutional Ares, | PExtn. Patpargan, Delhi A & N ISLAND 110092
Venue Adarsh Nagar, hggthgth
Training Start date and Time 25/07/201908:00
Ending on 26/07/20191400
Contact Person(s) 9999
Note [il}
Fee (INR) per participant per day Rs.2)-
Participant(s)
SNo. Refld Participant Name Designation ContactNo(s) Email Status School Fee (INR)
l B1301061 fafd Counsellor 6565654665  gg@kk.com N IND 4
Total Fees= Rs.4/-
| Click Here to Proceed for Orline Payment |




(1) Click on the “Click Here to Proceed for Online Payment” button; it takes you to the online Payment

Gateway. User can do online payment using options Credit Card, Debit Card, Debit Card + ATM PIN and Internet
Banking.

&« C @& Payl Payments Pvt. Ltd. [IN] | https://secure.payw.in/ payment_options?mihpayid=431c73bc63b26ffc3ecab516

3 HoFc Bank

* 50 0O

Pay through EASYEMI with HDFC Bank Credit Cards.

Billing Information

PAY WITH -
E Amount
Rs. 1200.00 PAY WITH
®© Order No il HDFC BANK CREDIT CARD

A0200014123229...

o] HDFC BANK DEBIT CARD

T¥ Merchant [E OTHER BANK CREDIT CARD
cbse/2018/hqreg
& website [E9l OTHER BANK DEBIT CARD
www.cbse/2018/hgreg.in e -
@ a5 nacrin v Ao A B 4qa.annapc v dnc A Show all b4
(k) After Successful online payment user will be returned back to the training portal.
(N If online transaction is successful then Online Payment successful message will appear in Fee Status

with transaction id.

(m) If online transaction is failed then transaction failed message will appear in fee Status with transaction id.
User can go to 'Make Payment' option to complete the payment formalities

CBSE TrO|n|ng Wlng P> | KENDRIYA
VIDYALAYA
Central Board of Secondary Education MALL
REGISTER MAKE PAYMENT MY ACCOUNT » SUBMIT FEEDBACK LOGOUT ROAD

Payment Details

Transaction Status:

Reference No. A020001412322978

Participant Name KENDRIYA VIDYALAYA MALL ROAD SAGAR CANTTMP
Fee Amount (INR) 1200.00

Fee Status Transaction failed

Since your transaction has failed please go to 'Make Payment' option and complete the payment formalities

(@ CBSE Academic IT Unit. All Rights Reserved.




(n) User can download receipt generated for online transaction after clicking “Receipt for Online Payment “
sub menu under “My Account” Menu. This receipt is to be carried by the participant at the training
programme venue in order to have a proof of a valid participant.

Online Payment Registration Slip : Select fraining programme

Select Registered 11/07/2019-12,/07/201 %:5tress Management PRP- Twa Days,Ho No 546 19GFDSFAG ¥
Training Schedule

Select Reference Id C0901048 T

Click here to download Recsipt

Receipt for Online Payment

(Applicant Copy) (CBSE Copy)
RECEIPT RECEIFT
CBSE Capacity Building Programme CBSE Capacity Building Programme

Reference Mo, 0901048 Reference No. COS01048
Centre of Excellence Delhi Centre of Excellence Delhi
Applicant Name: KEMDRIYA VIDYALAYA Applicant Name: KEMDRIYA VIDYALAYA
Frogramme Mame: Stress Management FRP- Two Days Programme Mame: Stress Management PRP- Two Days
Contact Me.: 9092641080 Contact Ne.: 0002641080
Fee per Participant per day Rs. 1500/- Only Fee per Participant per day Rs. 1500/- Only
Mo of Participants: 4 Ne of Participants: 4
Amaount Paid Rs.12000/- Onky Amount Paid Rs.12000
Transaction ld ASDFREEWFDSARE Transaction Id ASDFREEWFDSARE

Signature of Authorized Representative with stamp Signature of Authorised Representative with stamp

Name & Address of the Centre of Excellence Name & Address of the Centre of Excellence

& CRSE Academic IT Unit. Al Righis Reserved.

> Submit Feedback: Participant must share their experience about the training programme and the trainer
by submitting the feedback after attending the training programme.

> Participation Certificate: Participation Certificate is available for download after submission of feedback.

> Change Password: An individual participant can change their password using this option.

Always logout after you are done with online software.

<> The individual participant must ensure that they have paid the training fee through online mode in each
and every case before proceeding to the venue of the training otherwise the participants will not be allowed to

join the training programme. They must hand over the copy of receipt of online payment as a proof of payment
at the training venue.



